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· GENERAL CHECKLIST OF A NEW PROJECT

                    Directed from EUROTEHPOISK for ALLBEST.
REF. NO.:  









DATE: 
NOTE:

1. The content in red color shall be the initial and important information for an industrial manufacturing plant, which shall be furnished with the inquiry by the client AT THE BEGINNING OF THEIR MAKING INQUIRY;

2. We understand that no perfect information and data in 100% for the project in the world, but we wish the customer to make serious/detailed inquiry and provide us information AS MORE AS POSSIBLE.
3. We could not provide our service for the inquiry/project that is without serious and detailed information and data.

Subject: 
_____________Project 

I. GENERAL INFORMATION OF CUSTOMER:

· Customer’s Name (Company name): _____________________________
· Information of Contact person
	Name:
	
	Title:
	

	Company:
	

	Phone:
	
	Fax
	

	E-mail Address 1:
	
	E-mail Address 2:
	

	Address 1 (Business):
	

	Address 2 (Mail):
	

	Website:
	

	
	

	
	


· Nature of business

· Brief company background/description
· Background of the proposed project
II.
FINANCIAL DATA & CONDITIONS:

· Proposed source of financing

· Proposed capital investment on the project and estimated cost of equipment/accessories for budgeting purposes (in U.S. Dollar)

· Banking reference

· Proposed terms of payment for the payment of the plant

· Other relevant information on customer’s financial position

III.
SPECIFIC INFORMATION ON THE PLANT REQUIRED:

· New plant, retro-fitting, modification or expansion project

· Possible future expansion plans/proposals (if any)

· Feasibility study (please attach study if available)

· Project and Import license (approval by the government)

· Development time (expected time to establish the plant)

· Projected production capacity (production program/plan) of the plant (per hour, day, year) & Specifications and standards of output or finished product(s)
	Finished Product(s)
	Capacity

(Unit:     )
	Specification
	Note

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


· Working system and operation time
· Required production process 

· Application of the finished product(s)

· Source/quantities, chemical/physical analysis of raw material(s), semi-finished material(s),  aux. Material(s), etc., as feedstock
	Name of Material
	Specification

(chemical/physical analysis)
	Qty, Source & Note

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· Source/quantities, chemical/physical analysis of fuel
· Source and specification of power (phase/Hi & low voltages/cycles) as input
· Source, supply conditions and specification of raw water (please attach analysis report if available)
· Source and specification of other supplies/utilities for the production
· Relevant public regulations regarding pollution control (dust collecting/emission, waste treatment, etc.)
· Requested storage capacities and duration as well as the types of storage of raw materials, fuel and finished products
· Special specifications (e.g. automation and automatic measuring and control equipment) beyond the normal scope 

· Special codes/standards and regulations required for the plant

· Others

IV.
SITE INFORMATION:

· Proposed location of the plant site

· The area of the land or building for the plant (please attach the drawing with scale 1: 1000, AutoCAD format preferred), or the map/layout of the site(or workshops) if available
· Relevant information on natural, meteorological, topographical and geological conditions     (please attach the reports concerned)
· Altitude of the site above sea-level (M)

· Atmospheric pressure (Max/Min, annual average, winter/summer)

· Relative humidity (Max/Min, annual average, winter/summer)

· Temperatures (Max/Min, annual average, winter/summer)

· Sunshine and lighting days, Rainfall, Winds--direction and velocity, Snowfall (Max/Min, annual average, winter/summer)

· Underground water level

· Earthquake intensity and Max depth of frozen ground

· The soil bearing capacity of the building ground (and ring strength of earth)

· Topographical conditions at the site

· Modes of transport for raw material(s), aux. Material(s), fuel and finished product(s) 

· Distances of raw material(s), fuel, power, water, etc… from the site

· Distances to the nearest city and unloading port from the site, and the access road condition (please include height, width and weight limits for roads, tunnels and bridges)

· Provisions for living facilities, housing and quarters (please indicate conditions) for Seller’s personnel at site
· Provisions for working conditions of Seller’s personnel at site
· Other information related to the site

V.
DESIRED SCOPE OF SUPPLY:

· Input to output as per the process (Battery Limits) 
· Please specify your requirements as follows:

· Machinery and equipment only

· Civil works, fabrication and construction (by the owner as per practice)
· Mechanical engineering and process design
· Civil engineering (normally by the owner)
· Erection, test run and commissioning (normally by the owner)
· Supervision for erection / test run/ commissioning
· Employee training

· Spare parts

· Equipment of facilities and utilities (power, back-up/emergency power, water, compressed air, steam, fuel, lighting, fire protecting, communication, etc) 
· Erection materials (non-standards parts, piping, wire/cable, refractory, insulating materials, etc., which is preferred to be purchase by the owner locally)

· Machines and tools for erection, test run and commissioning
· Maintaining workshop

· Others

· Local supply capability and proposed local scope of supply

· Exclusions

VI.
OTHERS:

· Price & Delivery Terms (FOB, C&F/CIF + destination, or others as per INCOTERMS 2000)

· Name of proposed consultant
· Source and qualification of the owner’s people/team for different stages of the project
· Final destination of finished product(s), if product is for local market or for export market (for what country)

· Packing or shipment method of the finished product(s)

· Name(s) of proposed qualified contractors for civil works construction and erection of Buyer
· Regulations from governments/authorities at owner’s country concerning with the project
· Language for communication (English/Chinese) and interpreters at owner’s side.
· Miscellaneous information









Signature & Seal









Date

**********************************************************************************************************

NOTE: 

Please fill out this questionnaire and attach additional documents concerned, and return it to us. More information and data from you will help us to prepare our further document and to be of service for your project, thanks.
Allbest Creative Development Ltd.(ALLBEST)
Jiang Xiaoguang (Bob)

General Manager

5-702, Bldg. Jia 1, Shuanghuayuan Xili,
Chaoyang, Beijing-100022, China
Tel:  (86-10) 6739 8051,(86) 13701252830
Fax:  (86-10) 6739 8051
Email: allbest@china.com
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